
28097 COVID Preparedness 

I would like to obtain the following information from 01/03/2020 to 15/06/2020. 

What steps has your organisation taken to ensure the safety of employees that are still 

required to work in the office over the course of lockdown? 

Those staff able to work from home, who were not already doing so, commenced working 

from home following the Prime Minister’s announcement of the UK lockdown restrictions on 

23 March 2020. 

Arrangements were made for those remaining staff unable to work from home and required 

to carry out essential activities from a Council office. These arrangements varied but mainly 

included social distancing measures (i.e. spacing of desks and office space, closing off 

communal areas e.g. canteen facilities), provision of hand sanitisers and PPE where 

required as well as the display of appropriate signage. 

What steps has your organisation taken to prepare or ‘COVID Proof’ the workplace for the 

full return of your workforce to the office when mandated by Scottish Government 

guidelines? 

Essentially, I am looking for any measures taken by the council to allow for a return to indoor 

work by council employees, such as screens, one-way systems, etc. 

The City of Edinburgh Council has advised that those staff capable of working from home 

should plan to continue doing so until at least 15 October 2020. As that date approaches, 

the Council will continue to be closely monitoring the progress of the outbreak and reviewing 

its arrangements as required. Proposals by individual service areas to re-occupy any 

building currently not in use or in partial use are being risk assessed in terms of the service 

requirement, health and safety and financial implications. Individual proposals are triaged by 

a cross-Council senior officers group (established for this purpose) before being considered 

at a strategic management level. When a service is resumed it will do so on the basis that all 

reasonable precautions are in place to ensure a safe working environment. 

Please provide details of all COVID-19 related spending on PPE or similar. 

Covid-19 related PPE is also used generally across the council for various functions. The 

spend quoted covers both Covid-19 related and routine requirements of the same items, 

gloves, aprons, Type IIR masks, face visors, hand gel and waste bags. All use of Covid-19 

related PPE was used in accordance with Health Protection Scotland Guidance. The central 

spend from 23rd March to 28th June 2020 was £1,104, 511. These items were purchased and 

held centrally for distribution to service areas to ensure constant supplies during any 

disruption to the usual supply chains. 


